Breakthrough Solutions, LLC

Providing solutions to help your business succeed!

QuickBooks® Tip — Printing Customer Payment Receipt

Do you have customers that request a receipt for payment of their invoice? Here is
an easy way to do just that!

From the Home page select Receive Payments (In the Customer Center). Complete
as you would for any receipt of payment. See sample below:

“a Receive Payrments

A Previous [ Mext(” 58 Print =

History = 5 Journal ‘ =4 Get Online Prmts | ll Attach
Customer Paymen

Received From | Test

+  (Customer Balance 25.00
Amount Date 05/19/2011
Pk, Method | Check - Check # oooog|

Memao Where does this pavient go?

% Process payment when savin

J Date Mumber
S |DS,|'19,|'2011 |2284

| Find & Customer/Invoice. ..

Orig. Amk.

Amk, Due

Paymenk
25.00 | 25.00 |

25,00

Click on the Print button. Select your printer and print the receipt. A sample of the
receipt is shown below.

Payment Receipt

Ereakthrough Solations, LLC
POBm 977

Kaukauna, W1 541 30-0977

Received From:
Test

Test

Date Received 05192011
Payment Method Check
Check/Rel No. D000

Payment A moamnt 51500

Invoices Paid

Dhate Number
031672011 2784

Ameunt A pplied

One Bank Avenue, Suite D, P.O. Box 977 Kaukauna, WI 54130-0977
Phone: 920-759-1660 / Fax: 920-462-4521
www.breakthroughsolutionsllc.net



